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Windows 7 
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Desktop (Gadgets) 

 

  Gadgets are mini-programs which provide easy access to frequently used tools, such as a 

clock or calendar. 

 

  To add gadgets to your desktop, right click anywhere and click Gadgets. Select one and 

drag it anywhere on your desktop. 
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Opening Folders or Programs 

To open a folder or program from the desktop, you can either 

double click the icon with the left button of your mouse, or click it once 

and then press Enter on your keyboard 
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Desktop (Resizing and Moving Windows) 

 To resize a window, move the mouse over a border until the pointer 

changes into a two-headed arrow, and then drag until the window is 

the size you want. 

 

 To move a window, point to the window’s title bar, drag the window 

to a new location, and then release the mouse button 
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Desktop (Aero Snap) 

To maximize a window, point to the window’s title bar, drag it to 

the top of the screen and then release the mouse button 
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To see two windows side by side, drag one to the right of the 

screen until it snaps and the other to the left. 
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Flip and Flip 3D 

Flip and Flip 3D allow you to take a look at all your open windows 

and choose the one you want to work with. 

 

 

 

o Flip: Alt + Tab 

o Flip 3D: Win + Tab 
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Aero shake 

 

 

Aero Peak 

To take a look at your desktop, making all your open windows 

transparent, move your mouse over the Show Desktop Button. 

o To minimize all your open windows, click on the Show Desktop 

Button. 

o To restore all the windows, click the Show Desktop Button 

again. 
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