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Windows 7 
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Start Menu 

The Windows interface provides a combination of menus and icons 

that allow you to interact with a computer. You can use a mouse to make 

selections, and issue commands, such as opening a program. An example 

of a commonly used program is Microsoft Paint.  

You can open the Microsoft Paint program from the Accessories menu. 

The Microsoft Paint program is displayed in a window. 
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To access all the programs installed in your computer, click the 

Start Button and then point to All Programs 
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Start Menu (Search) 
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Help and Support 

You can get information about how to perform a task, for example 

sharing a printer, by clicking the Help and Support button in the Start 

Menu.  
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Power Button Options 

 Switch User: allows you to log on with a different account without quitting the 

programs that the current user is running. 

  Log off: quits all the programs and takes you to the Log On screen. 

  Lock: takes you to the Log On screen without quitting any open programs so 

nobody can access your account if you walk away from the computer. 

  Sleep: allows you to save energy by turning off the monitor. You can awaken 

the computer by moving the mouse or pressing any key on the keyboard. 
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Taskbar 

You can point to an active program in the Task bar to see a live 

thumbnail. 

 

 

 

The icons on the Taskbar can be rearranged by simply dragging them 
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Pinning Programs to the Taskbar 

 

To pin a program to the Task bar drag the icon and release it anywhere on 

the bar. 
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